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Directorate of Academics, and Research

MBA/BBA Program



Self Management skills

Pre-requisite Courses: Nil





Course Contents

· Learning to Think (Cognitive and Divergent Thinking)
· Discipline 
· The Power of Positive Thinking

· Stress Management

· Overcoming Some Obstacles

· The importance of Self-Esteem
· Motivation and Peak Performance
· Emotional Intelligence

· Leadership

· Conflict Management
· Problem Solving and Decision Making

· Assertiveness (How to get what you want)
Testing and Grading: Learning will be accomplished through lectures, outside readings case analysis and student participation in classroom discussion and presentations. Grading will tend to focus on your overall personality rather than one or two aspects. A mid-term examination and a comprehensive final examination will be given. Another portion of the course grade will include the discussion/attendance grade, compre exams, cases and/or other assignments. Each student will also be required to complete individual project. The mid-term examination will be of 20 percent and final examination will be of 40 percent. Excessive absences (more than 20 percent) will result in “F Grade”. Test questions may be taken from textbook readings, hypertext material, additional material discussed in class and /or other assigned readings. Students may prepare notebook for taking notes and for references.

Marks Distribution of 100%:

Compre Exams
_______30_____
Assignments

______________
Class Workshops
______________
Cases


______________

Projects

______________

Mid-term

_______20_____
Final Exam

_______40_____
Total


            100_____
Recommended Readings:

· Management Challenges in the 21st Century by Peter Drucker

· A Passion for Excellence by Tom Peters

Reference Books:

· The Power of Positive Thinking by Norman Vincent 

· Seven Habits of Highly Effective People by Steven Covey

· Organize Yourself (Reader’s Digest Selection)

Please Note: In the unlikely event of an unplanned absence by the instructor, the material to have been covered during that class meeting will be shifted to the next meeting. If a test was scheduled for that class meeting, the test will be given during the next class meeting. In the event of any necessary planned absences, information on schedule changes will be provided in advance.

